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Date

Name

 MERGEFIELD Title 
Company

Street Address

 MERGEFIELD Address2 
City, OH   MERGEFIELD Zip 
Dear:

You have been recommended as a potential member of the (NAME OF PROGRAM) Advisory Committee for the school year 2003-04.  Community leaders like you are needed to help our school provide marketable skills for students entering the (NAME OF PROGRAM) field.  The enclosed brochure describes the responsibilities of Advisory Committee members.  

Please return the questionnaire regarding your willingness to serve as a member of the Career Education  advisory committee.  I look forward to working with you to forward the goals of our program and broaden opportunities for youth and adults in our community.

If you are willing to serve on the (NAME OF PROGRAM) Advisory Committee, a letter and/or email will be sent to you with the date, time and place of the first meeting.

Sincerely,

Name

Title

Enclosures:
Brochure


Questionnaire
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